
Registration Renewal Guide In eProcurement Portal





If your company not yet registered 
, please Click Sign Up 

If your company registered , 
please Click Log in



Add your company name in the search field.
If your company registered, please contact the procurement 

department 

If your company not yet registered , please Click Sign Up 



Required Documents and Registration/Renewal Fees:

 Valid License authority 

 Valid Chamber Of Commerce Certificate

 Power of Attorney

 Classification Certificate (Contracting or Consultant Company)

 VAT Certification 

 Registration Fees: 500 AED

 Renewal Fees: 300 AED

 NOTE: Free Zone's Company Is Not Allowed To Registration/Renewal. 





Read the terms and conditions then click to continue 



Fill up all the fields then click submit





Go to each fields and be sure to fill it up



Click “ + “ and select the type of the document 
to upload it then click save.

Be sure to upload all the required documents 



Chose the activities based 
on your trade license 

Activates



CONTACTS

Click “ + “ and contacts details .

Click “ + “ and 
Owners details .



Be sure to submit  your application,
The application will take 1 working day for approval




